"< (DAIHQC TU THUC

QuoC TE
 SAI GON /

TP. H6 Chi Minh, ngay 15 thdng 9 ndm 2018

UONG DAL HQC QUOC TE SAIGON  CQNG HOA XA HQI CHU NGHIA VIET NAM
™\ PHONG TAI CHiNH

Poc 1ap — Tu do — Hanh phic

_ KEHOACH
Kiém toan ndi by nim 2019

I. MUC PICH, YEU CAU

- Kiém tra tinh chinh x4c cua so liéu ké toan dugc phan éanh trong sb sach.

- Kiém tra tinh hop ly va hgp 1€ cta cac chimg tir duyét chi.

- Kiém tra tinh tuan thu d6i véi cac quy ché va quy trinh noi bo ctia Truong.

- Tranh nhitng gian 14n va sai sét trong cong tac quan ly tai chinh

- Cong khai, minh bach tai chinh cua Trudng.

II. THOI GIAN VA PIA PIEM
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III. PHAN CONG:

K& toan tdng hop — C6 Cao Thi Hong Khénh:

- Xuét file dit lidu s sach tir phan mém ké toan.

- Chuén bi tAt c4c chimng tir phiéu chi, phiéu chi chuyén khoan, phiéu thu

- Chuén bi bao c4o phan tich thu chi

- Chuén bi bao c4o cong ng

- Chuén bj nhat ky quy, nhat ky ngan hang.

Trudng phong Tai chinh - C6 Pham Béao Chau:

- Giai trinh c4c phan anh cia kiém toan ndi bd giri trong bdo céo kiém toan (ban
nhap).

- Diéu chinh/cdp nhat nhitng sai s6t ma bao cdo kiém toan ndi bo chinh thirc phat
hanh

Nhém kiém dinh cong ty Crowe Horwath Vietnam:

- Thuc’hién theo ndi dung cong viéc ctia hop déng va cac phu luc hop déng kiém
toan bd theo tién do tai muc II.

IV.NQI DUNG THUC HIEN

R/

& Thi tuc kiém tra dbi véi cac giao dich chi tién:

- Kiém tra tinh chinh xac ctia sé lidu so voi chung tir gbe di duge duyét chi boi
ngudi ¢6 tham quyén;

- Kiém tra céc chimg ctr phé duyét clia ngudi co thAm quyén;

- Kiém tra tinh hop 1y va hgp 1€ cta céc chimg tir di kém;

- Kilm tra tinh tuan tha dbi v6i quy ché va quy trinh ndi bd.




- Pbi chiéu cac tai khoan tién giri ngan hang cudi thang (trén phan mém) véi cac sO
phu ngan hang ctia cac phap nhén;

- Thuc hién cac thi tuc phén tich, kiém tra, doi chiéu s6 tién thu dugc trong thang
v6i s0 quy, s0 phu ngan hang.

- Thuyc hién thu tuc phan tich dir li¢u hang thang/cudi nim. Nhimg tang/(gidm) trong
yéu clia s6 liéu gifta c4c thang déu duge tim hiéu va giai thich.

Sau khi kiém tra cac chung tir, cong ty kiém toan dong diu va ky x4ac nhan “Pa kiém
tra” trén tat ca cac chimg tir phiéu chi. Nhitng phat hién cu thé duogc cong ty kiém toan tong
hgp lai va gu'l ngudi phu trach H01 ddng quan tri va Trudng phong Tai chinh dé xac nhan lai,
trude khi tdng hop 1én béo cdo cubi ciing.
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& Thi tuc kiém tra d6i v6i Bao cao Cong ng phai thu hang thang:

Kiém toan s& thu thap sb lugng sinh vién theo nganh/khoa va cac dir liéu tir phan mém
dé 1ap bao cdo cong ng hang thang. Béo cdo cong no nay sau do s& dugc Nha Truong sir
dung dé dbi chiéu véi Béo co do ke toan clia Nha trudng thuc hién.

Noi nhén: TRUONG PHONG TAI CHINH
- Cong ty Crowe Horwath Viét Nam;

- Phong Tai Chinh; '
- Luu.

Pham Bao Chau ‘:4\
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